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Hkkjrh; izkS|ksfxdh laLFkku :M+dh] :M+dh   

INDIAN INSTITUTE OF TECHNOLOGY ROORKEE 

:M+dh & 247667 
ROORKEE – 247667  

lEcfU/kr foHkkx@dsUnz ds v/;{k ds ek/;e ls ,d ekg rd dh vof/k rd ds fy;s fons’k tkus ds fy; 

NqV~Vh dh eUtwjh dk vkosnu i= 

Application for the grant of Ex-India leave upto a period of 1 month to be submitted through 

concerned Head of the Deptt./Centre. 

 
1. NqV~Vh ds nksjku ladk; lnL; l{ke izkf/kdkjh dh vuqefr ds fcuk dksbZ Hkh ckgjh dk;Z gkFk esa ugh ysaxsaA 

 

During the leave the faculty member will not take up any outside assignment without approval of the 

Competent Authority.  
 

2. l{ke izkf/kdkjh dh iwoZ vuqefr ds fcuk NqV~Vh dh vof/k dks ugh c<+k,xsa@c<+k,xha A  
 

He/She will not extend the leave without prior approval of the Competent Authority. 
 

3. laLFkkiu ¼v½ vuqHkkx }kjk NqV~Vh eUtwjh dh vf/klwpuk tkjh gksus ds i'pkr gh og fons’k izLFkku 

djsxsa@djsaxhA 
 

He/She will only proceed on EX-India leave after final notification of the sanctioned leave has been 

issue by Estt. (A) Section.  

 
1. uke                  inuke 

    Name  _____________________________  Designation _______________________ 

   
   deZpkjh dksM la0           foHkkx@dsUnz 

     Code No. __________________________  Deptt./Centre ___________________________ 

 
dk;ZHkkj xzg.k djus dh rkjh[k  

Date of Joining ____________________ 
 

2. fons'k tkus ds fy, -------------------------- fnu] fnukad --------------------------------- ls -------------------------------------------- rd dh NqV~Vh dk 

vuqjks/k A NqV~Vh ls izHkkfor d{kk fnolksa dh la[;k -------------------------------'kSf{kd dk;Z dh O;oLFkk ------------------------------------------------

------------ NqV~Vh dk izdkj -------------------------------------------- vkosfnr NqV~Vh dk mn~ns’; ----------------------------------------------------------xUrO;  

LFkku-------------------------------------------------------------------------- 

  Request for the Ex-India leave for ___________ days, from _____________ to _______________ No. of 

teaching (working days) days involved _________________ Arrangements about classes 

____________________ Nature of leave _____________________________ Purpose for Ex-India leave 

applied for ______________________________Destination_________________________________ 

P.T.O. 
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3.  NqV~Vh ds nkSjku fons’k eas irk 
      Address while on Ex India Leave for the present visit. 
 
4.  fuf/k dk lzksr 
      Source of funding 

    
5.  fons'k tkus ds fy;s fiNys ,d o"kZ dh NqV~Vh dk fooj.k 

      Details of Ex-India leave availed in last one year      Date & Duration           Source of funding 

       typing leave taken   

        1.  

              2. 
                                                                                   3. 

6. ikliksVZ dk fooj.k% 

 ikliksVZ la[;k----------------------------------oS?krk dh frfFk-------------------------------tkjh gksus dh frfFk-------------------------tkjh gksus dk LFkku-------------------------    

      Details of Passport: 

 Passport  No……………….…Valid upto…………...………Date of Issue…………………….. Place of Issue…………… 

 
 
¼fnukad½   

Date: _____________                                                                                                         gLrk{kj  

                                                                                                                              Signature 

 
 
1. NqV~Vh dh miyC/krk ;fn ml vodk’k dk vfHkys[k foHkkx esa j[kk tkrk gSaA 

 

   Availability of the leave from the leave record is maintained in the Department: 

 
2. foHkkxh; izk?;kidh; lfefr dh laLrqfr 

      Recommendations of Departmental Professorial Committee 

 

      
 

v/;{k] foHkkx@dsUnz 

Head, Deptt./Centre 
NqV~Vh dh miyC/krk ;fn ml vodk’k dk vfHkys[k laLFkkiu *v* vuqHkkx esa j[kk tkrk gSaA 

Leave Availability, from the leaving record matined in the Estt. (A)  

 

 

 

lEcfU/kr lgk;d ¼laLFkkiu&v½           v/kh{kd ¼laLFkkiu&v½         mi&dqylfpo ¼laLFkkiu&v½ 

Dealing Asstt.      Supdt. (Estt.-A)               Dy. Registrar (Estt.-A) 
 
 
laLrqfr;ka              vodk”k Lohd`r 

Recommendations              Leave granted 

 
 

dqy’kkld] ladk; dk;Z                                  funs'kd 

Dean, Faculty Affairs                                                    Director 

    


